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HILLEL ACADEMY OF OTTAWA 
MISSION STATEMENT 

 

Hillel Academy of Ottawa, a Kindergarten to Grade 8 Jewish community day school, 

educates children from across the spectrum of Jewish life.  We are committed to the 

pursuit of excellence in General, Judaic, Hebrew and French studies.  Students are 

provided with a nurturing ethical environment in which to grow to their fullest 

intellectual, social, and spiritual potential.  We instill a strong Jewish identity and a 

connection to the community and to Israel. Our graduates are knowledgeable and 

proud of their heritage, engaged with their community and with society at large, and 

prepared for future successes.  

 

 

CORE VALUES 
 

Talmud Torah / Love of Study:  Lifelong learning rooted in Jewish and secular studies, 
emphasizing critical thinking, problem solving and creativity. 

Kevod HaBriyot / Respect for Humanity:  Living and learning in ways defined by 
decency, kindness, respect for oneself and others, and honouring diversity. 

Ahavat Yisrael / Love of Israel:  Centrality of the State of Israel to Jewish identity, and 
a deep connection to its people, land, and history.  

Chashivut HaIvrit / Importance of Hebrew:  Recognition of Hebrew as a living 
language, integral to Jewish life, and an essential link to Jewish texts, prayer, and 
modern Israel. 

Tikkun Olam / Repairing the World:  Instilling social responsibility and an engagement 
with the global community built upon the foundation of tzedakkah (charity), chesed 
(good deeds), compassion, and courage.   

Mi Dor Le Dor / From Generation to Generation:  Fostering Jewish continuity and 
instilling Jewish identity and a sense of peoplehood by transmitting traditions, 
participating in ritual, and engaging with the Jewish community at home and around the 
world. 
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CONTACT INFORMATION 
 

Hillel Academy can be contacted in a variety of ways. If you have questions, please 
communicate with us. Our website is updated regularly, and has information on the 
school, educational programs and updates, newsletters, downloadable forms, and much 
more to keep you up to date.  

31 Nadolny Sachs Private 
Ottawa, Ontario, Canada K2A 1R9 

Tel: (613) 722-0020      Fax: (613) 722-7346    Website: www.hillelacademy.ca 

If you have a 
question on: 

Contact: E-mail Address: Telephone: 

Administrative 
Matters 

Mrs. Donna Palmer-Dodds  
Head of Schools 

head.schools@hillelacademy.ca 613-722-0020 

ext. 324 

General Studies & 
French Curriculum 

Mrs. Wendy Waxman  
Principal, General & French 

Studies 

wendy.waxman@hillelacademy.ca 613-722-0020 

ext. 325 

Academic Head of 
Jewish/Hebrew 

Studies   Y.R.H.S  & 
H.A 

Dr. Uri Korin uri.korin@hillelacademy.ca 613-722-0020 
ext. 332 

Communications 
Director 

Ms. Nicola Hamer communications@hillelacademy.ca 613-722-0020 
ext. 326 

Registration Mrs. Ellie Kamil ellie.kamil@hillelacademy.ca 613-722-0020 

ext. 333 

Office 
Administration 

Ms. Eslyn Meertens eslyn.meertens@hillelacademy.ca 613-722-0020 

ext. 322 

Senior School 
Coordinator 

Brian Lamb brian.lamb@hillelacademy.ca 613-722-0020 

ext. 524 

Student Services Ms. Tal Gilboa, Special 
Education Coordinator 

tal.gilboa@hillelacademy.ca 613-722-0020    
ext. 334 

School Counsellor Ms. Stacey Young stacey_young@hillelacademy.ca 613-261-2222 

Tuition Assistance Lynn Rockman  lrockman@steinbergrockman.com   613-232-9996   

Financial Matters Mrs. Pearl Beausoleil finance@hillelacademy.ca 613-722-0020 
ext 327 

Library Mrs. Fiona Mackintosh library@hillelacademy.ca 613-722-0020 

ext. 331 

Parent-Teacher 
Association 

Marie Levine 

 &  

Jennifer Glassman  

pta@hillelacademy.ca 613-828-7701 

613-422-8250 

Hillel Academy of 
Ottawa Board 

 Lisa Miller &              

 Sabina Wasserlauf   
Co-Presidents 

president@hillelacademy.ca 613-727-4794 

613-798-2145 

Computers Mr. Jon Beausoleil  
  

postmaster@hillelacademy.ca 613-722-7392 

Security Desk Mr. Jamie Gagnon 
JCC Security Office 

jgagnon@jccottawa.com 613-722-9235 
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WELCOME 

 

Hillel Academy                                                                  
 
 
 
 
 
 

Dear Parents and Students: 
 
Welcome back!  The start of any school year is always so exciting.  This year promises 
to be a year of change, positive growth, excitement and enrichment. We always look 
forward to the first day of school and welcoming all our eager students.    
 
In keeping with the motto of our school:  
 

  Take care of yourself 
  Take care of others 
  Take care of Hillel Academy 
 

We continually strive for excellence in teaching, respect and kindness for each other, 
inclusion, cooperation, leadership and lasting friendships.  
 
There is an old Chinese proverb which says: Learning is a treasure that will follow its 
owner everywhere.  Our goal this year is for every student to question and embrace the 
learning that goes on in the classroom, and to continue to strive for excellence whether 
in the classroom, on the field or when participating in a club or special event.  As Ray 
LeBlond once said:  You will learn something everyday if you pay attention.  Our jobs as 
educators are to inspire our students to reach their academic, social, physical and 
emotional potential.  Together as a team, we know we will do it! 
 
Our students learn the love of Torah, Jewish Values and Derech Eretz and the love for 
the land and the State of Israel, while nurturing pride in the Hebrew Language and their 
Canadian Jewish heritage.  Education is a partnership between the home and the 
school. We encourage you to be our partners. 
 
Our doors continue to be open to everyone; please drop by for a chat or to share an 
idea or thought. We always enjoy the company and feedback! 
 
Shana Tova,  
Happy Healthy New Year to you and your families.  
 
 
Administrative Team  
    
Donna Palmer-Dodds   Wendy Waxman                       Dr. Uri Korin 
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ORGANIZATION OF THE SCHOOL 
 
Hillel Academy Structure 
 
As we move closer towards becoming one school, we begin the 2009/2010 school year with 
one Board of Directors, representing both Hillel Academy and Yitzhak Rabin High School. 
The Board of Directors is responsible for setting policy and overseeing the implementation of 
its policies. The Board is composed of both parent and non-parent volunteers who bring a 
wide range of competencies, experience and dedication to Jewish education. Once 
approved, a complete list of Board Directors will be available on the website.   
 
The day-to-day operations of the school are administered by the Administrative Team 
headed by Donna Palmer-Dodds, Head of Schools and Wendy Waxman, Principal of 
General and French Studies. 
  

The administrative team asks for your support and cooperation in implementing its procedure 
relating to the day to day operation of the school:  
 

 Any academic and social issues should be addressed directly to the classroom 
teacher. 

 
 Any further issues requiring follow-up should be addressed directly to Wendy 

Waxman, Principal of General and French Studies. 
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Staff 

 Rm #  Grade   General Studies     Judaic Studies    French                 Phys Ed.    Aide 
 
131/128  ADKC Ann-Lynn Rapoport Zahava Farber    Marlene Colbourne      Warren Place      Kim Grandinetti  
128/131  ADKR Ann-Lynn Rapoport Zahava Farber    Marlene Colbourne          Warren Place     Donna Went   
 
135/114 1B Julie Bennett Sarah Levinson    Marlene Colbourne          Warren Place         
135/114 1L Julie Bennett Sarah Levinson    Marlene Colbourne          Warren Place 
 
113/109 2B Keren Gordon Bethany Goldstein    Julie Kettles                  Warren Place 
109/113 2K Keren Gordon Bethany Goldstein    Marlene Colbourne      Warren Place 
 
112/108 3D Janet Darwish Ruth Lebovich    Julie Kettles                   Warren Place 
 
226 4A Deanna Coghlin Ricky Grebler    Julie Kettles (Core)        Warren Place   
221 4B Deanna Coghlin Ricky Grebler    Brian Lamb (Ext)            Warren Place 
    
219 5K Darren Morenstein Rachel Kugler    Stephane Cinanni(Ext)    Julie Kettles    
227 5M Darren Morenstein Rachel Kugler    Julie Kettles(Core)         Julie Kettles 
    
225 6M Eliana Mandel-Carsen Rabbi Y. Simes    Stephane Cinanni  (Ext)   Julie Kettles 
  Brian Lamb Noga Reiss     Heather Graham (Core) 
              
0061 7L Heather Graham Rabbi D. Burger    Stephane Cinanni (Ext)    Julie Kettles 
  Brian Lamb Noga Reiss    Heather Graham (Core)       
  Eliana Mandel-Carsen   
    
0032 8C Heather Graham Rabbi D. Burger    Stephane Cinanni (Ext)    Julie Kettles  
  Brian Lamb Rabbi Y. Simes    Heather Graham (Core)        
  Brenda Robinson Noga Reiss 
  Eliana Mandel-Carsen  
     
0033 8R Brian Lamb  Rabbi D. Burger     Stephane Cinanni (Ext)    Julie Kettles 
  Heather Graham  Rabbi Y. Simes      Heather Graham (Core)       
  Brenda Robinson  Noga Reiss 
  Eliana Mandel-Carsen  
             
 Room  Administration 
    105  Donna Palmer-Dodds Head of Schools 
    103  Wendy Waxman Principal, General & French Studies 
    104  Dr. Uri Korin Academic Head of Jewish/Hebrew Studies  
   Y.R.HS. & H.A 
    119 Nicola Hamer Communications Director  
 124 Pearl Beausoleil Financial Secretary 
     102  Ellie Kamil Registrar & Admin Assist. 
     102  Eslyn Meertens Office Administration 
  
  Student Services 
    134  Tal Gilboa Coordinator Student Services – Resource Teacher 
    0051  Beata Myhill Math -  Resource Teacher 
    0031  Sheli Braun Judaic – Resource Teacher & ESL 
    025  Fiona Mackintosh Librarian 
       Stacey Young School Counsellor  (613-261-2222) 
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 Staff  e-mails     &                     Voice mail ext. 
 

JULIE              BENNETT                                          julie.bennett@hillelacademy.ca                                       510      
SHELI              BRAUN sheli.braun@hillelacademy.ca                                        511 
R. DOVID        BURGER r.burger@hillelacademy.ca                                             512 
STEPHANE    CINANNI stephane.cinanni@hillelacademy.ca                              537 
DEANNA        COGHLIN deanna.coghlin@hillelacademy.ca                                 516 
MARLENE      COLBOURNE marlene.colbourne@hillelacedemy.ca                            515 
JANET            DARWISH janet.darwish@hillelacademy.ca                                     514 
ZAHAVA         FARBER zahava.farber@hillelacademy.ca                                    517 
TAL                GILBOA tal.gilboa@hillelacademy.ca                                            334 
BETHANY      GOLDSTEIN                   bethany.goldstein@hillelacademy.ca                              521                  
KEREN          GORDON keren.gordon@hillelacademy.ca                                     522 
HEATHER      GRAHAM heather.graham@hillelacademy.ca                                 518 
KIM                GRANDINETTI kim.grandinetti@hillelacademy.ca                                     - 
RICKY           GREBLER ricky.grebler@hillelacademy.ca                                       519 
JULIE             KETTLES julie.kettles@hillelacademy.ca                                         520 
RACHEL         KUGLER rachel.kugler@hillelacademy.ca                                      523 
BRIAN            LAMB brian.lamb@hillelacademy.ca                                          524 
RUTH             LEBOVICH ruth.lebovich@hillelacademy.ca                                      525 
SARAH          LEVINSON sarah.levinson@hillelacademy.ca                                   526 
FIONA            MACKINTOSH fiona.mackintosh@hillelacademy.ca                               331 
ELIANA       MANDEL-CARSEN eliana.mandel-carsen@hillelacademy.ca                        533 
DARREN        MORENSTEIN darren.morenstein@hillelacademy.ca                             532 
BEATA           MYHILL  beata.myhill@hillelacademy.ca                                       536 
WARREN       PLACE warren.place@hillelacademy.ca                                      528                 
ANN-LYNN      RAPOPORT ann-lynn.rapoport@hillelacademy.ca                              529 
ROBINSON    BRENDA brenda.robinson@hillelacademy.ca                                527 
NOGA            REISS noga.reiss@hillelacademy.ca                                          530 
R.  YEHUDA  SIMES r.simes@hillelacademy.ca                                               534 
CARMIT         TZOUBARI              carmit.tzoubari@hillelacademy.ca                                   531 
DONNA         WENT donna.went@hillelacademy.ca                                           - 
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DATES AND TIMES 
 
 
 
      

Daily and Early Dismissal Schedules 
 
         

     THE REGULAR DAY  
    8.45 9:00 HOMEROOM   

    9:00 9:40 PERIOD 1   
    9:40 10:20 PERIOD 2   
    10:20 10:35 RECESS   
    10:35 11:15 PERIOD 3   
    11;15 11:55 PERIOD 4   
    11:55 12:50 LUNCH   
    12:50 1:30 PERIOD5   
    1:30 2:10 PERIOD 6   
    2:10 2:25 RECESS   
    2:25 3:05 PERIOD 7   
    3:05 3:45 PERIOD 8   
   

Early Friday Dismissal 2:00 P.M. 
    All December & Jan.  8 

   
Early Friday Dismissal  2:30  
All Nov. & Jan. 15, 22 & 29 

 8.45 9:00 HOMEROOM   8.45 9:00 HOMEROOM 
 9:00 9:35 PERIOD 1   9:00 9:35 PERIOD 1 
 9:35 10:05 PERIOD 2   9:35 10:05 PERIOD 2 
 10:05 10:20 RECESS   10:05 10:20 RECESS 
 10:20 10:50 PERIOD 3   10:20 10:55 PERIOD 3 
 10:50 11:20 PERIOD 4   10:55 11:25 PERIOD 4 
 11:20 12:00 LUNCH   11:25 12:05 LUNCH 
 12:00 12:30 PERIOD5   12:05 12:40 PERIOD5 
 12:30 12:55 PERIOD 6   12:40 1:10 PERIOD 6 
 12:55 1:10 RECESS   1:10 1:25 RECESS 
 1:10 1:35 PERIOD 7   1:25 2:00 PERIOD 7 
 1:35 2:00 PERIOD 8   2:00 2:30 PERIOD 8 
       

 
3:00 P.M.  Dismissal 

Oct.2, February  
   
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
PLEASE SEE PAGE 11 FOR GRADES 7 & 8 AFTERNOON  SCHEDULE. 

8:45 9:00 HOMEROOM 
9:00 9:30 PERIOD 1 
9:30 10:05 PERIOD 2 

10:05 10:20 RECESS 
10:20 10:55 PERIOD 3 
10:55 11:30 PERIOD 4 
11:30 12:25 LUNCH 
12:25 1:00 PERIOD 5 
1:00 1:35 PERIOD 6 
1:35 1:50 RECESS 
1:50 2:25 PERIOD 7 
2:25 3:00 PERIOD 8 
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Calendar 

It is very important that parents pay attention to the calendar and dismissal times at the 
back cover of this Handbook. Parents will be informed via e-mail and the Hadashot  
about any adjustments to the calendar that may take place after this handbook has 
been distributed. Parents should also check the updated calendar on the website. 

 
Arrival 

School begins at 8:45 am.  
   
!  ADK        arrival  is between 8:30-8:45  with the children being dropped off in the  

  fenced playground area. 
 

!  Grades 1 – 6  Arrival is between 8:30 Ð 8:45 with the children being dropped off in 
the play yard. At 8:45 children will be lined up and will enter the school in an 
orderly fashion directed by the teachers on duty. Children needing to arrive earlier 
should be signed up for early drop off so we can guarantee proper supervision.  

 

!  Senior School Grades 7 & 8  Senior school arrival is also between 8:30 and 
8:45; however, the students are allowed to enter the building and go to their 
homerooms.  They are to enter only by the gym door Ð Exit A. 

 

Early Drop-Off 
Parents who are in need of an early-supervised drop-off, may do so for a nominal fee.  
Drop-off starts at 7:45 a.m.  Please contact the office for details. Children who will be 
using the early drop off at the SJCC regularly need to be registered with the office.  

 

Punctuality 
Punctuality and conscientious attendance are expected, and school commences 
promptly at 8:45 AM. A late student disrupts the class, the teacher, and the lesson at 
hand, which is not fair to the rest of the class. Children who are late to class too often, 
may suffer academically due to the missed class time.  Students will be responsible for 
the lesson they miss. Parents will be contacted should students arrive late more than 
three times in a term. 
 

       Early Leaving 
Any child leaving school early will not be allowed to wait at the entrance of the school, 
but must be met at the school office by a parent and signed out. 
 
 

Policy on Children Leaving During School Hours and During School Year 
Children may be taken out of Hillel by parents during school hours and miss classes 
under legitimate circumstances such as, illness, medical or dental appointments, the 
necessity to leave early due to a family trip out of town, etc.  
 
Birthdays and other such occasions are not acceptable reasons for children to miss 
scheduled classes. Such disruptions of the school day show a lack of respect for the 
childÕs classmates, teachers and the school. The school has the right to refuse to permit 
a child to leave school for inappropriate reasons with someone who is not a parent.  
Parents who take their children out of school during scheduled class time are 
responsible for ensuring that missed work is completed.  Classroom teachers are not 
responsible for providing special school work packages in advance. 
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Dismissal 
 
School dismissal is at 3:45 p.m.  Students are escorted by their teachers to the 
appropriate exit at that time.  Please wait for your children outside the exit doors to the 
parking lot. Waiting in the halls, at the security desk, in the office or inside the door 
jeopardizes the safety of our children and prohibits the teachers from doing their jobs. 
Please respect this and do not enter the school after 3:15 p.m. for the purposes of 
pick-up. Entering the school at dismissal time, for the purpose of collecting your child, 
presents a security risk and is not permitted (see Security). 
 
Please arrange for your children to be picked up within 15 minutes of dismissal.  It is 
particularly important that children are picked up within 15 minutes of dismissal 
before Shabbat, Jewish Holidays and other special occasions. 
 

Late Arrival /Early Dismissal 
 

Students who are late in arriving at school are required to report directly to the office to 
obtain a late pass. In the event your child is required to leave early, a note must be 
given to the teacher by your child, stating the dismissal time. At the appointed time, you 
can collect your child from the school office, where he/she must be signed out. 
 

Parents are not permitted to go to the childÕs class unless invited. 
 
Please make all your pick-up arrangements with your child prior to the school day. The 
school office is too busy to forward messages, unless they are emergencies. 
 

Visitors in Classrooms 
 
No parent or visitor may enter a classroom or interrupt instruction without clearance 
from the school office.  A visitor is not to engage a teacher in conversation at the 
expense of instruction.  Teachers will encourage parents to set up an appointment with 
them to discuss concerns. 
 

Teacher Website 
 
Every Teacher will have their own web page on Teacher Web (teacherweb.com).  This 
web page will give parents and students information on homework, class trips, tests, 
newsletters etc. 
 

Senior Afternoon Schedule 
 
This year we are planning, once again, to have a 15 minute homeroom period for 
grades 7 and 8, at the end of each day.  The following is the senior afternoon schedule: 
 

 
 
 

 
 
 
 
 
 

12:50 1:30 PERIOD 5 
1:30 2:10 PERIOD 6 
2:10 2:50 PERIOD 7 
2:50 3:30 PERIOD 8 
3:30 3:45 Homeroom 
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EDUCATIONAL PROGRAMS 
 

Academic Program 
 
Hillel Academy is an independent, Jewish private school located in Ottawa, Ontario.  
The school provides a General Studies Program in accordance with the requirements of 
the Ontario Ministry of Education, a French Studies Program in accordance with the 
guidelines of the Ontario Ministry of Education and a Judaic Studies Program. 
 

!  General Studies Curriculum  
                  This is set by the Ontario Ministry of Education and is followed by ADK to Gr. 

8.  The goals and benchmarks set out in this curriculum are followed and are 
available online through the Ontario Ministry of Education. The subjects 
studied are as follows: English, (reading, writing and visual communication), 
Mathematics, Science and Social Studies.                

 

!  French Studies Curriculum  is in accordance with the Ontario Ministry of 
Education requirements from K - 8.  In Grades 4 - 6 the French Studies 
Program branches out into Core French and Extended French.  This 
program continues for Grades 7 and 8.  Grades 1 Ð 8 receive 40 minutes of 
French/day.  Those students who are in the grade 4 and 5 receive 2 
additional periods of Social Studies, while students in 6-8 Extended French 
receive 3 additional 40 minute periods/week of History & Geography in 
French. 

 

French teachers select the students qualified to participate in the Extended French 
Program and a letter is sent home to Parents informing them of their childÕs selection for 
the Extended French Program 
 

!  All Day Kindergarten (ADK)  involves a half-day of General Studies, themes 
and learning modules, one-quarter day of Hebrew studies and one quarter 
day of French studies.  The themes and modules are according to the 
Ontario Ministry of Education.  The Hebrew themes and learning modules 
are Shabbat, Holidays and seasons and mirror the General Studies and 
French programs.  In addition, Hebrew language reading readiness skills 
are taught and for those children who are developmentally ready, they are 
taught to read. Vocabulary and basic conversation are also taught through 
fun and exciting games and skits along with basic conversation taught 
through daily classroom rituals and tasks. 

 

!  Grades 1, 2 & 3 emphasize all academic disciplines: reading, 
comprehension, writing, social studies, science and mathematics, as well as 
other learning modules according to the Ontario Ministry of Education.  As 
the Hebrew curriculum spirals, Hebrew language and reading are 
introduced in Grade 1 with the Tal Am program, which was developed by 
the Jewish Educational Council of Montreal. The students continue learning 
about Jewish Laws and Customs for the Jewish Holidays and for Shabbat.  
In grade two the formal study of Torah (Bible) begins 
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!  Grades  4, 5 & 6  students continue their studies in a spiral fashion in 
accordance with the guidelines of the Ontario Ministry of Education.  The 
Hebrew studies follow suit with each grade being exposed to Torah 
knowledge on a deeper and more advanced level. The stories of the 
Prophets and Mishna (Oral Law) are introduced in grade 5. 

 

!  Grades 7 & 8  -   ÒSenior School”.  Students in these grades are prepared 
for high schools through a series of tests and final exams in their core 
subjects.  The routine procedures are similar to those of a Junior High 
School.  All subjects follow the Ontario Ministry of Education guidelines.  
Following are the academic and social goals for our seniors students. 

 

By Grade the Academic Goals are: 
 

1. The graduate is to have completed a full General Studies Program, 
French Language Program and Judaic Studies Program.  

 

2. The graduate is fully prepared to advance with confidence to the High 
School of their choice.  

 

3. The graduate is prepared to: participate in any synagogue; practise 
Jewish traditions and values; read, write and speak Hebrew.   

 

4. The graduate will be familiar with Canada and the Canadian Jewish  
community.  

 

5. The graduate will be familiar with and will identify with Zionism, the 
State of Israel, and the Jewish peoples around the world. 

 
Judaic Studies Department 

 

 Philosophy:   Hillel Academy is a Jewish Day School where students come from a 
range of Jewish backgrounds.  The school is run according to traditional values, laws 
and customs.  Hillel Academy is a Zionist day school, actively promoting the 
centrality of Israel for the Jewish people. 

  

 Goals:   The Judaic Studies Department is the main tool in giving expression to the 
raison dÕ•tre of the school, namely to promote confident, knowledgeable graduates, 
whose Jewish heritage and identity will never be in question.  We teach the skills 
necessary for an active Jewish home and communal life, including synagogue skills. 
We inculcate a sense of Jewish ethical values as part of Jewish life and practice.  
We place a strong emphasis on teaching classic texts and Hebrew. 

 

 Method:   The Judaic Studies Department strives to use advanced educational  
methods to achieve a comprehensive understanding and appreciation for Jewish 
ideals and practice. Throughout grades 1 - 8, almost half the day is devoted to 
Judaic Studies and the other half-day to General Studies.  A full time support staff is 
able to provide remediation where necessary and enrichment for those pupils who 
would benefit from it. The classroom curriculum is supported by a continuous 
program of enrichment, highlighting the special days in the Jewish calendar, and 
celebrating significant moments in the developing lives of the pupils, such as their 
introduction to the Siddur and the Chumash.  The corridors reflect this vibrant 
approach to Jewish life. 
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 Chumash/Bible:    The aim is to cover the entire Chumash (five books of the Torah) 
between grades 1 - 8, including the Weekly Portion (Parashat Hashavua).  Prophets 
(Navi) is introduced in grade 5, and much of the Early Prophets (NeviÕim Rishonim) 
are covered by the end of grade 7.  In grade 8, whole books of the later part of 
Tanach are studied in detail. 

 

 Hebrew  Language: Grade 1 introduces the skills of reading, writing and 
comprehension, using the Tal Am program. This program was developed by the 
Jewish Educational Council of Montreal and is used widely in North America. The 
students learn Hebrew Language Arts with colourful workbooks, special library 
books, Big Book storybooks and cassettes. The Tal Am program is followed through 
until grade 4. Grades 4 - 6 use selected readers and workbooks in their Hebrew 
Language Arts, plus a wide variety of materials, many of them drawn from Israeli 
sources.  In grades 7 and 8, these skills are further developed to include a study of 
Hebrew Literature in its original language. In these grades emphasis is placed on 
learning Ivrit in the Ulpan style.  Students are encouraged to speak Hebrew using 
everyday language. 

 

 Jewish  History:  In the lower grades, this takes the form of stories, but from grade 
6, a more formal approach to Jewish History takes the developing student through 
the last 2000 years of our history, with considerable emphasis on the 20th century in 
grade 8. In addition, there is a strong emphasis on Holocaust studies for our Grade 8 
students. This program emphasizes not only the historical events, but also the 
values of tolerance, empathy and diversities. 

 

 Jewish Life and Practice: Throughout the school, the rhythm of the Jewish year 
and the life-cycle of the Jew occupy a prominent part in the teaching of Jewish Life 
and Practice (halacha). This is complemented by reinforcing home and synagogue 
rituals and emphasizing the dynamics of learning Mishna, Midrash, Talmud, and 
later Codes. 

Library 
 
The library collection consists of over 20,000 volumes.  A major portion of the library 
budget is allocated for birthday books and commemorative events, such as graduation 
honours. Your support is required to keep our collection stocked with much 
needed subscriptions, current new titles, reference materials, audio visual titles 
and educational computer software. 
 

Further donations are most welcome. You may mark a holiday or occasion (such as a 
Bar/Bat Mitzvah, Yarzheit, Anniversary, Birth, etc.) by making a donation or presenting a 
book to the Hillel Student Library. Please contact Fiona Mackintosh for further 
information (613-722-0020 ext. 331). 
 

The Library is open 5 days per week, and Library Volunteers fulfill a very important 
function.   Mrs. Mackintosh will organize a schedule and volunteer duty list for interested 
parents. 

 

Physical Education (Phys Ed) & Sports Team 
 

Physical Education is a priority at Hillel. The goal of the program is to instill a life-long 
commitment to healthy living. In addition to structured sports and athletics, units about 
various health issues are taught as per the Ontario Curriculum. House Leagues take 
place at lunch hour.  Gym will be taught in French in all grades.  All classes have gym 
twice each week. Please ensure that your child has proper gym clothing.  
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Recess 
 
Physical well-being is essential to the learning process and outdoor recess periods are 
scheduled during the school day. Children who are not well enough to go outdoors 
should remain at home, as the teachers and office staff are unable to supervise / care 
for students who are ill. 
 

Report Cards & Parent Teacher Conferences 
 

1. Computerized report cards will be issued three times a year - in December, March 
and June.  All report cards should be carefully examined by parents. Progress 
reports will be issued to all our students in October. If you have a question 
regarding a specific grade or class, you are encouraged to ask for a meeting with 
the teacher and discuss your concern.  

 

2. All parents are urged to attend the parent-teacher conferences, held in December 
and March each year.  Parents wishing to meet with their childÕs teacher at other 
times during the school year are welcome to e-mail or call the teacher to schedule 
an appointment. 

 
Student Services 

 

Student ServicesÕ mandate is to assure the most productive learning opportunities for all 
members of the school community.  Our primary objective is to support and maintain 
students in our system. This involves responding to concerns regarding the cognitive, 
social and psychological aspects of child development. 
 

Our team consists of a Coordinator/Resource Teacher, Remediation Teachers, a Social 
Worker (under the auspices of Jewish Family Services), an Occupational Therapist and 
Volunteers.   
 

Services offered include educational assessments, remediation and enrichment, ESL 
instruction and counseling. We consult regularly with parents, teachers and 
administrators to provide materials, to suggest instructional methods or behavioural 
objectives, and discuss progress and achievement for individual children. 
 

StudentsÕ level of functioning is formally and informally assessed and educational, 
behavioural or treatment plans are developed and implemented. Objectives of the plans 
are monitored and evaluated on an ongoing basis in collaboration with parents, 
teachers and the student, where appropriate. 
 
Student Services functions primarily on a referral basis made either by school 
administrators and teachers or by parents directly, and in the case of older students, by 
self-referral. If your child is experiencing difficulties with schoolwork, with 
fine/gross/perceptual motor skills, or with social or emotional problems, they may benefit 
from a Student Services referral.  The services provided are confidential. 
 

Parents wishing to avail themselves of speech or occupational therapy services 
should contact the Student Services Coordinator who will coordinate those 
services through the school. Where the child doesn’t qualify for Community Care 
services provided by the Public Services, there will be a charge for Speech and 
Occupational Therapy Services.  
 
Ms. Tal Gilboa is the Student Services Coordinator/Resource Teacher and can be 
reached at the school at 722-0020 (ext. 334). 
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HILLEL ACADEMY CODE OF CONDUCT POLICY 
 

 
Hillel Academy fosters a climate of mutual respect for the rights of others.  Students and their 
parents are expected to respect the rights and privileges of other students, teachers, school 
staff and visitors. The schoolÕs rules of conduct and discipline are established to achieve and 
maintain order in the school. 
 
Those who violate the rights of others or who violate school rules will be subject to disciplinary 
measures. Such measures are designated to: correct; promote; and rehabilitate. All written 
disciplinary actions will be recorded and filed. 
 
Students are responsible for conducting themselves properly in a manner appropriate to their 
age and level of maturity. Student responsibilities for achieving a positive learning environment 
at school or school-related activities include: 
 

¥ Take Care of Yourself 
¥ Take Care of Others 
¥ Take Care of Hillel Academy 

 
 

Student Responsibilities 
 
 

1. Attending all classes, regularly and on time. 
 
2. Being prepared for each class with appropriate materials and assignments. 
 
3. Being appropriately dressed in school uniform and well groomed. 
 
4. Showing courtesy and respect toward others and behaving in a responsible   

                       manner. 
 
5. Avoiding violations of the Code of Conduct and always exercising self-discipline  
      and obeying all school rules, including safety rules. 
 
6. Co-operating with any investigation of code of conduct cases and volunteering  

                        known information relating to a serious offence. 
 
 

Hallway Rules 
 

¥ walk only 
¥ use garbage cans 
¥ use 0 or 1 level voices 
¥ keep to the right 
¥ hands and feet to yourself 
¥ sports equipment used only outside or in the gym 
¥ respect the property of others 
¥ arrive to class on time with all materials 

 
 
The school has authority over students during the regular school day, during recess, lunch 
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periods and/or when a student is allowed to leave campus, and while going to and from school 
on school transportation.  This jurisdiction includes any activity during the school day on school 
grounds, attendance at any school-related activity, regardless of time or location, and any 
school-related misconduct regardless of time or location.  Elementary school students are not 
allowed to leave the school, during the day, with other parents or students unless 
permission in writing is received from the parents.   
 

Students at school or school related activities are prohibited from: 
 

Examples of Prohibited Conduct 
 
¥ Directing profanity, vulgar language, or obscene gestures towards other students, teachers or staff, or 

visitors. 

¥ Leaving school grounds or school sponsored events without permission. 

¥ Disobeying directives from school personnel or failing to adhere to school policies, rules, and regulations. 

¥ Stealing from students, staff, or the school. 

¥ Damaging or vandalizing property owned by the school, other students or employees and/or throwing 
objects that may cause bodily injury or damage property. 

¥ Cheating or copying the work of another, disobeying school rules and conduct on school buses. 

¥ Fighting, committing physical abuse, or threatening physical abuse to students, staff or other individuals. 

¥ Bullying, harassing, teasing, or blackmail; that is, obtaining money or other objects of value from an 
unwilling person, or forcing an individual to act through the use of force or threat of force. 

¥ Name-calling, ethnic, racial or derogatory statements that school officials have reasonable cause to 
believe will substantially disrupt the school program or incite violence. 

¥ Engaging in inappropriate physical or sexual behaviour. 

¥ Selling, giving, or delivering to another person or possessing, using, or being under the influence of: 
marijuana or a controlled substance; a dangerous drug, glue, aerosol paint, or other volatile chemical; or 
an alcoholic beverage. 

¥ Selling, showing, giving, or delivering to another person or possessing pornography in any form. 

¥ Bringing a firearm to school.  Possessing razors, switchblades, box cutters, chains, or any other object 
used in a way that threatens or inflicts bodily injury to another person. 

¥ Smoking or using tobacco products and/or playing with matches or fire. 

¥ Behaving in any way that disrupts the school environment or educational process, including, but not 
limited to, failure to adhere to the school dress code, having a pager or cell phone activated, or 
discharging a fire extinguisher. 

¥ Making bomb threats, false alarms and threats, hoaxes, or accusations regarding school safety. Hacking 
into other studentsÕ computers, email, and instant messages. 

¥ Engaging in any illegal conduct as defined by law. 

¥ Any other substandard conduct that the school deems to be inappropriate. 

 



 18 

 
Offences and Consequences 

 
In the event a student engages in prohibited conduct a member of the administrative team will 
decide on the appropriate investigation and response.  Such response(s) may include, but are 
not limited to: 
 
RESPONSE 

 Verbal reprimand 

 Behavioural contract 

 Restriction of privileges 

 Detention 

 Parental contact 

 Temporary withdrawal of certain privileges or participation in school activities 

 Out of School suspension up to 10 school days  

 Probation 

 Referral to outside agency 

 In-school suspension program 

 Out of school suspension over 10 days  

 Immediate removal from school premise pending a hearing 

 Expulsion  

 
Parents 

Parents are responsible for abiding by all policies and procedures while in, or representing Hillel Academy.  
The consequences for not acting in accordance with this Code of Conduct include revoking privileges, 
discharge from the school, and non re-enrolment of family for subsequent school years. 
 
 

HOMEWORK GUIDELINES 
 
What Is Homework? 
Homework is an integral part of the educational experience. It is defined as a part of 
the school program which is required to be completed outside the normal classroom 
time, while balancing time for hobbies and interests, friends, and family. 
 
Homework Responsibilities 

  
  Student Responsibilities 
  It is expected that all students will: 
 

- complete all assigned homework  - use your agenda book daily 
- maintain   a  regular   reading  program - discuss their  homework  with parent(s) 
- make sure they understand the assignments by asking questions  

 
 
 
 
 
 
Parent Responsibilities 
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It is expected that all parents will: 
- provide a proper workspace and materials in the home 
- establish a regular quiet time for homework study 
- talk  with  their  children about their homework 
- ensure   that   your   child  uses his/her agenda book daily 
- provide opportunities for your  child to get reading material (i.e. visits to the library) 

 
Teacher Responsibilities 

It is expected that all teachers will: 
- teach good homework practices and study skills    
- assign stimulating and purposeful homework 
- regularly check the assigned homework 
- ensure that all students clearly understand the homework assignments 
- communicate to students and parents their homework practices and assignments 
- include homework assignments in student evaluations 
- co-ordinate major assignments with other staff 
- ensure homework is not assigned immediately prior to or due immediately following  
   a Jewish Holiday     
   Tov or special  school events 

      - ensure daily use of the agenda book 
  
How Much Homework? 
The total amount of time for students to spend working at home will vary according to 
age, developmental level, learning style, maturity and individual needs of that student.  
As a general guideline, children will be expected to have homework at the following 
rate:   
 
Grade   1 Ð          15         minutes per school day 
Grade   2 Ð          15 Ð 30 minutes per    "          " 
Grade   3 Ð          30 Ð 40 minutes per    "          " 
Grades 4 Ð 6    45 Ð 60 minutes per    "          " 
Grades 7 Ð 8   60 - 90 minutes per    "          " 
 

Absences and Appointments 
 
In order to successfully complete the Hillel Academy curriculum in all areas, it is 
extremely important that students attend school regularly except when ill.  It is 
imperative that you telephone the school on each day of your child's absence to 
inform the school that your child will not be attending. You may also request that 
your child's homework be available to be picked up at the end of the day.  
  
Whenever possible, parents are requested to make medical appointments after or 
before school hours.  If this proves impossible, a note from the parent should be sent to 
the teacher.  Please do not telephone the office to get your child out of class early. 
When the parent arrives at the office, your child will be called down ready to leave 
for the appointment.  Parents are required to follow this procedure in taking their 
children out of school early.  Parents bringing children into school, after the school 
day has begun, need to sign your child in at the office.  Except for ADK students, 
children will then go to class without parents. 
 
 
 

Agenda 
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Every student in grades 2 Ð 8 receives an agenda.  The agenda is an essential 
organizational tool to be used daily by all students, teachers and parents.  It is a means 
of communication of educational activities between teachers and parents.  Every child 
will have written in the agenda the names of two homework buddies with their phone 
numbers, so that they may find out about missed assignments.  Each child needs to 
write all homework assignments in the agenda on a daily basis.  The assignments 
should be reviewed by parents each evening. 
 

Birthday Parties 
 

It has come to our attention that many children are celebrating birthday parties on 
Shabbat and at local non-kosher venues. While we recognize that each family is entitled 
to make such personal decisions, we urge greater sensitivity in this area. Many families 
have to decline invitations on behalf of their children because of parties held on 
Shabbat, or food served that is not kosher.  
 

Children in ADK are encouraged to celebrate their Birthday Parties at school with their 
entire class. Please speak to your childÕs teacher for guidelines and instructions. 
 

Birthday celebrations for children in Grades 1 – 8 should be held outside school hours.  
We recommend that parents invite the entire class to birthday parties. Please note that 
it is school policy that birthday invitations not be distributed at school, unless the entire 
class is invited.  
 

Clubs & Extracurricular Activities 
 

Hillel encourages children to participate in extracurricular activities conducted through 
the school. There are lunchtime clubs and In-House Leagues held throughout the year 
for the students. Parents will receive information informing them of all activities and if 
there are additional fees required.  
 
 

Directory 
!  The Family Directory is very convenient to have and is for the  exclusive use of 

Hillel families and not to be shared with any other person or institution. Please 
be sure to update the office promptly if your email, address, home, business or 
emergency contact information changes. In late September each family will receive 
a Directory.  The old Directory should be shredded when the new one becomes 
available. 

 

Dress  Code  
 

Grade 8 students need to wear practical clothes that show respect for the academic 
and religious/cultural environment of the school.  Neatness and cleanliness are prime 
considerations throughout the school. In addition, clothing, hairstyles and jewelry that 
are deemed to be distracting to the educational program are unacceptable. This is 
meant to be helpful to you in clarifying what is deemed to be appropriate dress for 
students of Hillel Academy.   

 
¥ Uniforms in grades 1 Ð 7 must be worn daily. 

 

For detailed uniform policy, please see our web site. 
 

HEAD  
!  No baseball caps to be worn to class; caps are allowed at PE or during recess   
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!  All Jewish males must wear Kippot at all times within the school building  
!  Only girls are permitted to wear earrings. Earrings should be small and tasteful. 

Large hooped earrings or long dangly ones are unacceptable during Gym class 
due to a safety issue.  

!  BoysÕ hair length should be no longer than the bottom of the neck, and should not 
be hanging in front of their face.  

!  Extreme hair colours, Mohawks, or extreme hairstyles are not permitted.  
 

Please mark each childÕs clothing and belongings with his/her full name.  Lunch 
boxes/bags should have the childÕs name and grade clearly marked on the inside. The 
PTA will place tags with numbers on the outside. 
 
 

GYM CLOTHING Ð All students need to wear running shoes for PE class. Gym 
uniforms will be worn by grades 5 Ð 8 students. Children not wearing the appropriate 
footwear will not be allowed to play during PE. Girls, who only wear skirts for religious 
reasons, may wear skirts for PE provided that they are appropriate and will not 
endanger the student. 
 

Emergency  Cards 
 

Emergency cards (one for each new child) should have already been completed in full 
and returned to the school. Should there be a change of address, phone number (home, 
office, emergency numbers), or e-mail, please advise the school office. It is for the 
safety and security of your child that we require this important information. 

 
Environmentalism 

 

Please send lunches in re-usable containers whenever possible, which will reduce the 
amount of plastic bags which often litter the yard. 
 

Kashrut 
 

!  All food brought into the school must bear a universally acknowledged 
kosher symbol (i.e. MK, COR, OU, etc.). All nut-free packaged baked 
goods must arrive sealed from a Kosher bakery.  

!  All food brought to school to be served to other children such as a class party, 
must be approved by Rabbi Simes or Mrs. Levinson or  Rabbi Burger. No 
home-baked goods will be permitted to be served in classrooms.  

 
 
 

Kippot 
 

Male students attending Hillel Academy are required to wear kippot in the school 
building and during all classes.  Kippot should also be worn by males who are visiting 
the school building.  The office does not always stock kippot for distribution.  It is the 
responsibility of the parents to make sure that each child has enough for the year.     
 

Lunch 
 

!  All grades will be eating in their classrooms. 
 
 

!  Senior School students eat in their classrooms or they may go to the SJCC 
for lunch. Students going to the SJCC for lunch will be given a special form for 
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their parents to fill out allowing them to leave the building. Students will be 
required to sign themselves in and out when going to the SJCC. Failure to sign 
out will result in them not being allowed to go the SJCC the next day. While at 
the SJCC students must behave in a manner respecting the ÒCode of ConductÓ. 
Students who forget how to behave appropriately will temporarily lose the 
privilege of going to the SJCC. 

 
Only Kosher food may be sent to school for lunches and snacks. Any pre-packaged 
foods, juices, etc. must bear a Hechsher (kosher symbol).  Any food that Òis blatantlyÓ 
non-kosher will be taken away and an attempt will be made to provide an alternate 
lunch.  Please feel free to contact Rabbi Simes, Sarah Levinson or Rabbi Burger with 
questions about our kosher policy. 
 

Parent Volunteers 
 
Interested in volunteering: (see phone numbers on contact page) 

o in the classrooms working with individuals, contact Ms. Tal Gilboa, Student 
Services Coordinator/Resource Teacher. 

o in the Library, contact Fiona Mackintosh 
o PTA Ð Jennifer Glassman or Marie Levine 

 

Perfumes, Etc. 
 

Please refrain from using perfumes etc. when in the school building as many of our 
students and faculty suffer from asthma and allergies. Your cooperation is 
appreciated. 

 

Religious Procedures 
 

Regardless of parentsÕ religious commitment, affiliation and observance, the school has 
certain standards of practice expected of all students. While each family follows their 
own beliefs at home, it is expected that all students will follow the standards set by the 
school while they are at school. 
 
 

Supervision 
 

The schoolyard will be supervised by staff members during all recesses and lunch 
periods. The school will also supervise arrival (from 8:30 to 8:45 AM) and dismissal 
(3:45 to 4:00 PM). The school does not accept responsibility for supervision outside the 
above-mentioned times. Please be reminded that students are not allowed in the school 
building before the bell rings, except in the case of inclement weather. On those 
occasions, teachers on duty will direct children to designated areas inside the building.  
 

 
Toys 

 

Toys which promote violence are not permitted at school.  Toy guns, knives or 
weapons are never allowed. As well, toys which inhibit social interaction and/or cause 
conflicts (i.e. Game Boys, trading cards, etc.) are also not permitted. Out of respect to 
all children and families, we follow a no card playing policy. Cards brought to 
school will be confiscated. 

 
Tzedakah 
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Students are taught the value of Tzedakah as an integral part of Jewish religious and 
communal life and responsibility, and students are requested to bring as little or as 
much as they wish for this mitzvah. The funds collected are donated to Jewish charities 
in our community and in Israel. 
 

Visiting School 
 

o Sign in at Security Desk 
o Report to the office 
o Do not wait in the main hallway 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
HEALTH ISSUES 

 
1)   Hillel Serious Food Allergies and Anaphylaxis: 
 



 24 

Hillel Academy is a peanut and nut-sensitive school. This means no peanuts or 
nuts! 
 
 
Bill 3- Sabrina’s Law: 
 
On January 1, 2006, Bill 3- or Sabrina’s Law, named after Sabrina Shannon who died 
of food anaphylaxis at her high school in September, 2003 - took effect in the province 
of Ontario. Sabrina’s Law was created to protect anaphylactic pupils. The Bill requires 
that every Ontario school board establish and maintain an anaphylactic policy, including 
strategies to reduce the risk of exposure, a requirement to keep updated records of life-
threatening allergies, emergency procedures and plans, and regular training of teachers 
and staff. We are pleased to inform you that Hillel Academy has had all these 
procedures in place for the last several years and are in full compliance with SabrinaÕs 
Law.  
 
Hillel Academy continues to enhance the safety procedures at school in order to protect 
anaphylactic students using the following measures: 
 

!  Emergency Posters (including pictures of students with allergies) in all 
classrooms with Emergency Health Protocols 

!  Regular Teacher Training in Epi-pen Administration and First Aid 
!  An Emergency Response Team consisting of teachers and security staff with 

advanced first aid training;  
!  Ensuring that all students with serious food allergies carry an Epipen with 

them at all times  
!  No Food Sharing Policy. 
!  Epi-Pens and Emergency Supplies that are carried by teachers on yard 

duty. 
!  Ongoing review of the procedures by the Health Committee 

 
Most importantly, we need support from you, our Hillel families, to make our 
school community  a safer environment for these children.  

 
To that end, please ensure that the food your child brings to school contains no 
nuts or peanuts.       (Read Hillel’s Peanut and Nut Sensitive Policy, below). 
 
2)   Hillel Academy Peanut and Nut Sensitive Policy 
 
While it is impossible to create a risk-free environment, parents and staff at Hillel have 
taken and continue to take important steps to minimize potentially fatal allergic reactions.  
Accurate records, written protocols, staff education, parental support, classroom and 
school rules are all part of our goal to minimize and control serious food allergies 
through education. 
 
 
 
 
 
       Hillel Academy has the following policy in effect: 
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No food products containing peanuts or nuts are permitted on school grounds 
(inside and outside) at any time in an effort to ensure the safety of those 
children with serious peanut and nut allergies. 

 
Hillel Academy has a Òno food sharingÓ policy that will be strictly enforced. This policy 
reduces the risk of serious allergic reactions. 
 
Foods that carry the warning, Òmay contain peanuts and/or nutsÓ are permitted in 
school, (even though they are not safe for the peanut and nut allergic children) as the 
risk of contamination of these products with nuts is low and there is further risk 
reduction through the Òno food sharingÓ policy. 
 
When providing food for the class or the school, the food item must be peanut and nut 
free and must NOT contain the Òmay contain peanuts and/or nutsÓ warning. 
 

 All food items to be distributed to the classrooms must be first checked by the teacher 
and then approved by Rabbi Simes or Sarah Levinson or Rabbi Burger. 

 
Besides avoiding the obvious (such as peanut butter sandwiches and peanut butter 
cookies), it means you should also read the labels of foods; like muffins, granola bars, 
chocolate spread, snack bars and cereals before you put them in your childÕs lunch bag. 
(See Guidelines for Buying Peanut and Nut-Free Items, below). Many foods have 
peanuts or nuts as a hidden ingredient. And although you may include items that 
contain the Òmay contain peanuts or nutsÓ warning for your non-allergic child, if food is 
to be distributed to the class or to others, it must be peanut and nut free.  
 
In addition, please ensure your child’s hands and face are washed and mouth is 
rinsed out prior to coming to school, if peanut butter or another nut item has 
been consumed before school. This will prevent small but potentially deadly 
amounts of peanuts or nuts from coming in contact with the allergic students at 
school and will minimize the risk of cross-contamination.  

 
Please also, respect the "No Food Sharing" policy at school by discussing it with 
your child.  
 
3)   Guidelines for Buying Peanut and Nut-Free Items 
 

!  Always read the labels. Manufacturing of a certain item can change and 
ingredients can vary. A ÒsafeÓ food may no longer be safe.  

!  All food items must have the ingredients listed. Bakery items without 
ingredients may include nuts and are not safe. 

!  All food products manufactured in Canada are required to have proper 
labeling including ingredients and nut warnings.  

!  U.S. products currently do not have this requirement,  but many companies 
will have nut warnings on their products.  

!  Israeli companies (as well as other non-North American companies) are not 
obliged to label their food products with warnings. Nut allergies are almost 
unknown in Israel. Israeli chocolate products are especially dangerous. 

!  Bulk food items are not safe due to cross contamination from other bins. 
 
!  Most Chapman ice-cream is kosher and nut-free (and they advertise 

specifically that their products are nut-free). 
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!  Many Loblaws ÒNo-NameÓ cookies and other products (including ice-cream 
sandwiches, which are a good alternative to birthday cakes for the 
preschool children) are kosher and nut-free. 

!  Many Food Basics Brand ÒEqualityÓ products are kosher and nut-free. 
!  Many of the PresidentÕs Choice cookies have nuts or traces of nuts in them. 
!  Occasionally, the bulk package of a cookie will carry the Òmay containÓ 

warning but not the smaller pack or vice versa. This is due to different 
manufacturing plants and different exposures 

!  All granola bars either contain nuts or carry the warning, Òmay contain 
peanuts or nutsÓ. 

!  HersheyÕs Kisses, made in Canada, that donÕt have a nut warning on them, 
are currently nut-free. 

!  Paskesz Parve Chanukah chocolate coins are currently nut-free. 
!  PresidentÕs Choice Chocolate Chips are currently nut-free. 
!  Boxed raisins are generally okay but many other dried fruit types contain a 

Òmay containÓ warning as they are manufactured in the same place as nuts. 
 
 
 
4) Illness /Symptoms of Illnesses 
 

!  General: 
 

In consideration for each child's well-being, we request that parents respect the 
following: 

 
a) a child who is ill or has symptoms of illness be kept at home.  

 

b) because of our limited physical and human resources, a child, or children who 
become ill during the school day be picked up by a parent or a guardian. 

 
c) children requiring administration of medication, or Epi-Pen  injector, have a 

picture and  a  completed  release form on record at the school office. 
 

d) children requiring medication during school hours have it in the school office 
where it will be administered by the school personnel.  Medication must be 
clearly marked with the child's name and must be accompanied by written 
instructions and a spoon if required. 

 
!  Fever 
Fever is a common indicator that your child has an infection (caused by either a 
virus or a bacteria). The degree of fever can vary throughout the day. Often, there 
will be no fever in the morning, but a fever will develop over the afternoon and early 
evening. If your child has had a fever, please make sure he/she has been fever free 
for 24 hours before sending him/her back to school 
 
 
 
 
 
!  Conjunctivitis 
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   If your child is infected or suspected of being infected with conjunctivitis (pink eye) or 
another minor communicable disease, he/she shall be excluded from school 
attendance immediately.  The child may return to school after being treated for 24 
hours with antibiotic eye drops. 

!   Lice 
   

 The Public Health Nurse no longer checks for nits. The CityÕs Health Department 
regards this as the responsibility of parents.  However, Hillel will organize ‘The Lice 
Squad’ to check everyone’s head. 

 

  
  5)  Sun Safety 

 

 To reduce the risks of skin damage due to sun exposure, ensure that a broad-
spectrum sunscreen with a rating of at least SPF-15 is used. Please apply 
sunscreen to your child before they are dropped off at school.  Students are 
requested to bring sunscreen to school. Please make sure your children wear sun 
hats when necessary. 

 
 
 
 

 
 SECURITY 

 
The direct line to our security desk is 613-722-9235 
 
In our continuing efforts to enhance and maintain the safety and security of our 
students, staff and visitors, we want to emphasize strongly that every person accessing 
the campus can contribute to the safety and security of our children. It is our collective 
duty and responsibility towards our children. Policies and procedures at Hillel are in 
place and we urge you to follow them.   Any breach in the policies weakens the security. 
 

As you will be accessing the campus everyday, you are the eyes and ears of the 
campus.  Suspicious persons, suspicious vehicles, or suspicious activities 
should be reported to the security staff at 613-722-9235 or to the office at 613-722-
0020. Please keep those numbers available at all times. 
 
Any change of policies will be conveyed to you by email.  If you are not the ones 
dropping off and picking up your children, please relay the information regarding 
Security  policies  to your caregivers, relatives and in some cases your children. 
 

The security staff and office staff are trained to deal with any situation that may arise. 
You are asked to respect their instructions and requests. Teachers are also trained to 
respond to emergencies and carry walkie-talkies on any outing on campus.   Cameras 
were installed to monitor activity on campus and barriers will be installed around the 
perimeter of the school and campus. 
 
 
 
 

 
 

Parking 
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!  Speed limit in the parking lot is 20km/ph 
!  No use of cell phone while driving in or out of the parking lot 
!  Exit the parking lot as soon as possible after drop off and pick up times 
!  No stopping or parking along the sidewalk in the south parking lot 

 
 

Parking Lot Gates 
!  Are  monitored by security at drop-off, recesses and pick-up times. 
!  Changes are being studied to help identify cars in the parking lot, like a registry 

of licence plates of parents and caregivers, issuing stickers to parents to place 
on vehicles 

 
 

Parking Around the School 
Automobiles and children are natural enemies and should be kept far away from one 
another.  Please be certain that you drive with extreme caution whenever you are near 
the Jewish Community Campus and note that there is a 4-way stop at Broadview and 
Kerr.  Students who walk to school are reminded to use the sidewalk on the east side of 
Broadview. 
 

Under no circumstance are cars to park or stop along Broadview Avenue in front of the 
school either for extended periods or to drop-off / pick-up their children. 
 

o No parking in the semicircle 
o No parking in the fire lane leading to the semicircle 
o No double parking in those areas 
  

Drop-off 
 

o Cars must not park in these areas: in the SJCC parking lot, or in the fire 
lane leading to the drop-off circle. 

 
o Remind your children that they are to go directly to the playground areas   

 
o With the exception of grades 7 and 8, children are not allowed into the 

building until 8:45 a.m. unless the weather is unfavourable, in which case 
they will be directed to designated areas by the teachers on duty. 

 
 

Pick-up 
o For pick-up, parents are requested to collect their children on the sidewalk in the 

SOUTH parking lot and walk their children to their cars. Please note that there is 
no stopping or parking allowed along the sidewalk in the south parking lot as this 
is a fire lane.   

 

Bus Pick-Up 
Children  picked up by a privately arranged bus service will be told to go to a pre-
arranged location in the parking lot.  
 

Entering and Exiting School 
!  Use the front entrance only. 
!  You may have to identify yourself through the intercom and state the purpose of your 

visit. 
!  Enter the school only if it is necessary at drop off and pick up times, if you have an 
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appointment or you are volunteering. 
!  Never keep the door open for anyone following you. 
!  You must sign in and out at the security desk: name, time, location, licence plate 

number. 
!  You must wear a visitor pass if you volunteer or have an appointment. 
!  Parents are not allowed in the classrooms unless invited or volunteering at the 

school. 
!  Only Hillel Academy students and staff may use the south side door to exit and 

enter the building at arrival, recesses and dismissal and only when the door is being 
supervised by designated Staff 

!  Students have been instructed not to exit the front of the building or to 
congregate in front of the building. During lunch, the senior school students 
who may be going to the SJCC will be exiting from exit “A” through the 
playground. At the end of the day Hillel students will be exiting through exit A. 

 
 

Early Pick-up For Doctor Appointments and Other Reasons 
!  Parents should advise the teachers with a written note of the time of the dismissal 

and who will be picking up the child. 
!  Advise the office of the same arrangements 
!  Advise your child of the arrangements for that day 
!  Students will be sent to the office at the appropriate time by the teachers to be 

signed out by the adult caring for the child for that day 
 

Late Arrival or Absence 
!  Notify office as early as possible 
 

Back Packs and Lunch Bags 
 
We suggest that backpacks on wheels should not be used as they do not fit into 
the lockers. They create clutter in the hallways.  Clutter must be avoided to permit safe 
passage for the students in the normal function of the school or in an emergency 
situation to avoid injuries.  Please stress to your children the importance of placing their 
belongings carefully in their lockers.    
 

!  Backpacks and lunch bags will be tagged the first week of September to identify 
them as belonging to Hillel. Please make sure your children have the appropriate 
gear to avoid retagging the same people many times. 

!  In the case of backpacks and lunch bags being replaced in the middle of the year, 
advise the office and have the child or a teacher bring the items to be retagged at 
the office. 

!  Stress to your children to retrieve their belongings after drop-off, recess, lunch-times 
from the playground, as well as from buses after a field trip. 

!  Ask your children not to litter in the playground or in the school after eating, as much 
for safety and security as civility. 

 
 

Security Staff  613-722-9235 
 

!  Security will monitor activities at drop-off, recess, lunch time, and pick up time. 
!  At other times we are asking that parents do not congregate in front of the security 

desk, or in front of the entrance outside, as it blocks the view of the security guards.  
!  Report anything suspicious to security staff. 
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!  Our security staff have regular training sessions during the year concerning different 
topics. 

 

Enhancing Student Safety 
 

!  Dogs on school property at drop-off and dismissal times:  Some children are fearful 
of dogs and dogs can be unpredictable in large crowds.  It is preferable that you 
keep your four legged friends at home or in your car for the safety of the children. 

!  Dogs are only on the school property if they are part of the school program.  
!  Drills are important in enhancing the safety and security of students.  It is your duty 

to reinforce to your children the importance of obeying instructions at all times so as 
not to jeopardize the safety of others.    All staff at Hillel have mandatory information 
sessions of all the codes and emergency procedures before school resumes. 
Students are informed of all the emergency procedures by their teachers.  We 
practice fire drills 3 times in the fall and 3 times in the spring as required by the 
Province of Ontario.  In addition to those, we practice different code situations.   

   
!  Code blue: Medical emergency 
!  Code green or yellow: Evacuation to a safe zone in the school 
!  Code red: Emergency Evacuation 
!  Lock down: Modified lock down or full lock down, 2 to 3 drills a year.  You will be 

notified after each drill to avoid fear and confusion. 
!  The school has 2 designated safe areas in the case of evacuation.   It is imperative  

for our office staff to have accurate emergency numbers before school reopens. 
!  Important:  Any parent volunteering at the school should have a knowledge and 

information of the security procedures.  The teachersÕ lounge, classrooms, and 
offices have a binder on security procedures.   An information session will be 
available. 

!  Criminal reference checks are done on all employees of Hillel Academy.  
!  Providing Consumer Protection Information Ð Parents and legal guardian of students 

can obtain information relating to their rights as consumers from the Ministry of 
Consumer and Business Services website (www.cbs.gov.on.ca) and/or by calling 1-
800-889-9768. 

 
 
 
Finally, we thank you for your ongoing cooperation, and ask you to be patient and 
tolerate any inconveniences that may arise. Our goal is a common one: a happy 
and safe environment for the children and staff of Hillel Academy. 
 
If interested in volunteering for the security committee, or if you have questions,  
please contact  Viviane_ohana@hotmail.com. 
 
 
 
 
 
 
 
 

COMMUNICATIONS 
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Our weekly Hadashot is now our main means of communication; please take the time to 
stay connected. 

 
Snow Days Information 

 

It is the policy of the school to keep Hillel Academy open, despite weather conditions. It 
is a parental decision whether to keep their children home during extreme weather 
conditions. 
 

In the unlikely event that children are to be dismissed early because of weather, class 
parents will attempt to notify parents. In case of a very heavy snowfall during the night, 
parents are advised to listen to CBC, CFRA and MAJIC 100 for announcements of 
school closings. Please ensure that your home, business and emergency telephone 
numbers are on file and up to date the school office. 

 
Telephone Messages 

 
!  A parent wishing to speak to a teacher should send the teacher an e-mail or 

leave a message on his/her voice mail.  
!  A request to deliver a message to a student interrupts the entire class. Only in 

emergency situations will a message be forwarded to a student, in a sensitive 
and confidential manner. 

!  Students are not allowed to make telephone calls. In emergency situations, 
exceptions will be made.  

!  Students who bring cell phones and IPODS to school must keep them off 
during school hours for safety reasons. 

!  Abuse of the cell phone or IPODS will result in the cell being confiscated until 
the end of the day. 

 
Website 

 
The schoolÕs website, www.hillelacademy.ca, is an excellent source of information on 
the school. Should your child forget to bring home a form, you will find it on the website. 
This handbook and more can be found on the website. Please refer to it before calling 
the office.  
 
 
 


